
Ysgol Craig Y Don - Attendance and Punctuality

Your child’s learning and wellbeing is very important to us at Ysgol Craig y Don. It is important for your child to attend school as much 
as possible. Poor attendance can affect your child’s attainment, self-esteem, and friendships. 

Our Governors have set a target of 93% overall attendance for 2024-2025.

Authorised Absence
If your child is ill we will give them an ‘I’ mark provided you have informed us. You must inform us by 9:30am. For a medical appointment 

we give an ‘M’ mark. Where possible, appointments should be made after school or in holidays. If your child is on holiday, we will give 
them an ‘H’ mark. Pupils are permitted 10 school days as Leave of Absence during one academic year. You will need to request the

dates and obtain permission from Sarah Thomas, the Headteacher. Any additional days over 10 are recorded as unauthorised.
Unauthorised Absence

Absence is unauthorised if you keep your child off school for any other reason than those listed above. All unauthorised absences will 
be marked with an O. Unauthorised absences may result in a Fixed Penalty Notice. You MUST inform school when your child is absent. 

% Attendance What does it Mean?

97% or better Excellent attendance.

93% or over Good attendance. Expected for everyone.

90-93% Becoming a little worried. Low and needs improving.

Below 90% A concern - in need of assistance, support and guidance to 
improve. You may receive a formal letter.

85% or below Serious concern. Monitored very closely with possible referral to 
the Educational Social Worker if there is no improvement.


